ADMINISTRATION OF MEDICATION
Parents are encouraged to give medication to their children at home whenever possible.
The first 24 hours of a new prescription must be given to your child at home.
A designated staff member will administer prescription drugs to children, in accordance with provincial legislation provided that:
1.
2.
3.

Parents provide written authorization, including the dosage and times any drug is to be given, and
Medication is in the original container, clearly labelled with the child's name, name of the drug, the dosage, the date of
purchase and instructions for storage and administration of the drug.
Non-prescription or over-the-counter medications cannot be administered unless they are accompanied by written
instructions from a medical doctor.

Child’s Name: ____________________________________
(Please Print)

Date medication purchased:_________________

Expiry Date:___________________

My child needs this medication for:__________________________________________________
Name of Medication:_____________________________________________________________
Dose:_________________________________ First dose given:____________________________
(date and time)

Dates Medication to be given at Daycare:

___________________________________________

Time(s) medication is to be administered:

___________________________________________

The last dose will be given to child at Eden Daycare on: ________________ at _______________
(date)

(time)

The child has received ______ of doses at home and the child’s reaction to the medication
(number)

was:__________________________________________________________________
Storage:________________________________________________________________________
Possible Side effects:______________________________________________________________
Stop medication if the following reaction(s) is/are observed:_______________________________
_______________________________________________________________________________
Name of Prescribing Physician:________________________ Phone Number:_________________
I, ________________________ authorize the administration of ____________________________
___________________________________________________________________(Medication)
to my child according to the instructions stated above.
_________________________________
Date

____________________________________
Parent’s signature

Eden Daycare is bound by regulations, medicine will only be given if all the above instructions
are followed.

Before giving each dose of medication, check the “five rights” :
1) The right medication
2) The right child
3) The right dose
4) The right time
5) The right route of administration
Compare medication label with the information on the Consent form. Read the
medication label three times while preparing the medication.
1) When the medication is removed form storage space
2) Before the medication is poured out of the container
3) after the medication is poured and returned to the storage space
Designated Staff and witness to complete and sign
Each time medication is given both the designated staff person and a witness must check the
label for the child’s name, type of medication and dosage, and sign the chart below. A witness
is not required for diaper creams. Parents should note the time and medication was given at
home and initial every day. If the parent forgets to send the medication for one of the days, this
will be noted on the table and dated and signed (Reference: DNA. Reg. 262, section 37 & 48)
ADMININSTRATION RECORD
Side Effects Noticed yes _______no ______ Description of side effect:______________________
_______________________________________________________________________________
Action taken:____________________________________________________________________
Date

Time given Dosage
at home
(includes
Parent Initials)

Time
Amount Teacher Witness’ Comments and
Administered Given Signature Signature Observations
at Center

Date

Time given Dosage
at home
(includes
Parent Initials)

Time
Amount Teacher Witness’ Comments and
Administered Given Signature Signature Observations
at Center

